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1. O0mue moJIoKeHust

. Hactosmmee IlonoxeHnuwe perynmupyeT MOPSAOK W TPOUEAYpY H30paHHs TUpPEKTOpa

OdenepabHOr0 TOCYAapCTBEHHOTO OIODKETHOTO YupexneHus Hayku MHCTHTyTa
BOCTOYHBIX pykomuceit Poccuiickoit akamemun Hayk (nanee — IBP PAH).

JIMpexTop SIBIAETCS MOCTOSHHO ACHCTBYIOIINM HCIIOTHUTEIBHBIM U PacIiOpAIUTEIbHBIM
opranom VBP PAH, ocymecTBsOIMM pPyKOBOACTBO HMHCTHTYTOM Ha NPHHIIMIIAX
eIMHOHAYANIAsI, OpraHu3yeT ero paboTy B mpenenax CBOeH KOMIETCHIMM H HECET
OTBETCTBEHHOCTb 32 €r0 JESITEIbHOCTD.

Hacrosimee Ionmosxxenue pa3paboTaHo Ha OCHOBaHUH:

Korcturynuu Poccuiickoit @enepanuu (nanee — PO),

TpynoBoro xoxekca PO,

OenepanpHOro 3akoua oT 23.08.1996 r. Ne127-®3 «O Hayke U rocyJapCTBEHHON HAYIHO-
TEXHUYECKOM IIOTUTHKE Y,

®enepanpHoro 3akoHa oT 27.09.2013 r. Ne 253-®3 «O Poccuiickoit akageMuu Hayk,
peOpraHu3aIiy roCyIapCTBEHHBIX aKaeMUi HayK M BHECEHUU U3MEHEHHM B OTIEIIbHBIE
3aKOHOJaTeNbHbIe akThl Poccuiickoit Denepanumy,

ITonoxennss «O MOpsSAKe W CPOKAX COIVIACOBAHUS M YTBEPXKIASHHUS KaHIUAATyp Ha
JIOJDKHOCTD PYKOBOJUTENS HAYUHOM OpraHu3aIliy, liepelaHHoM B BefieHre DenepaitbHOr0
areHTCTBa HAy4YHBIX OpraHu3alui», YTBEPXKACHHBIM IIOcTaHOBIeHWEeM IIpaBuTenscTBa
Poccuiickoit @enepanuu ot 05.06.2014 r. Ne521,

IlocranoBnenus IlpaButensctBa P ot 15.06.2018 r. Ne682 «OO yTBepkIeHUU
ITonoxenust 0 MuHHCTEPCTBE HAYKHU U BBICIIEro oOpa3zoBanus Poccuiickoit Oenepanun u
NpU3HAHUU YTPATUBIIMMM CHIly HEKOTOpBIX akToB IIpaButensbctBa Poccuiickoit
@enepanuny,

VYcerasa UBP PAH,

IIpmmepHOrO DONMOXKEHMS O BBIOOpaX pPYKOBOOWTENS HAydHOM OpraHu3alivy,
noaBenoMcTBeHHOW DenepanbHOMY areHTCTBY Hay4HBIX opranusaruii, muckma ®AHO
Poccun ot 01.12.2015 r. Ne 007-18.1-14/AM-1899.

HupexTop u3bupaercs (yTBEp)KOaeTcs) Ha JTOJDKHOCTh M OCBOOOXKIAaeTCs OT JOIDKHOCTU
MusuCTEpCTBOM HAyKH M BeICIIEro obOpazoBanus PO (mamee — «MuHOOpHAyKHM») B
YCTaHOBJIEHHOM IOPSIZIKE.

WannuaropoM MpPOBEACHUS BLIOOPOB sBIseTCS MUHOOPDHAYKH, a OpraHH3aTOpPOM
BBIOOPOB TUPEKTOpPA BRICTYIaeT Y ueHsmi copeTr UBP PAH.

2. Iopsinok BHIABH:KEHUS KAHIAAATOB Y 9E€HBIM COBETOM

HauanoMm BBIABHIKEHHS KaHIUIATOB HA TOJDKHOCTH aupekropa VIBP PAH u nposenenus
€ro BEIOOPOB SIBISIETCS JlaTa OILyOJIMKOBAHMUS OOBSIBICHHUS O Hadale MpreMa JOKYMEHTOB
KaHIMaTOB Ha NOJDKHOCTH pykoBomutens MIBP PAH, ykazannas B uH(pOpMarmioHHOM
COOO0IIEeHNH, pa3sMEIEHHOM Ha oduimansHoM caiite MuHOOpHayKH B HH)OPMAIHOHHOM’
cetu UHTEpHET.

Pexomennanuu o BeIABIDKEHHH YueHBIM coBeToM VIBP PAH xanmnmnaToB Ha JODKHOCTH
JUPEKTOpa IPHHUMAIOTCS HA 3acCENaHMM Y4YEHOTO COBETa, KOTOpOe IOJDKHO OBITH
nposeneHo He nosgHee 10 (mecarw) KalleHOapHBIX JHEH IOCiE JaThl Hayala Npuema
JOKYMEHTOB KaHIUIATOB Ha NOJDKHOCTH nupekropa IBP PAH.

Kangunarypsl BeLiBurarorcst YuensmM coperoMm MIBP PAH myrem TaffHOro rojrocoBaHus,
IIPOBOZMMOTO IOCIE 0OCYKIAEHHUS NIPEICTABICHHBIX IPETEHICHTaMI [IPOTPaMM pa3BUTHS
HBP PAH. Ilpu ronocoBaHuy KaXXIbIi WieH YYEHOTO COBETA BIPABE MPOT0JIOCOBATH 32
TE000€ YHNCIIO MPETEHACHTOB.
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IIpeTeHIeHThI, 32 KOTOPHIX NPU HAIMYUU KBOpyMa (HE MEHEE IIOJIOBUHBI CIHMCOYHOIO
coCTaBa) IPOTOJIOCOBATI0 OOJiee IONOBHHBI IPUCYTCTBOBABININX HA 3aCENaHUM WIEHOB
Y4eHoro CoBETa, CYMTAIOTCS BEIABUHYTHIMU KaHIUIATYPAMH.

ITo pesynpTaTaM roJIOCOBaHMS 32 KaHAMIATOB Ha MOIDKHOCTH nupekropa MBP PAH
YYeHBIM  COBETOM  IIOATOTABIMBAETCS  IPOTOKOJ, KOTOPHIM  IOAIHCBHIBACTCS
mpefcenareleM M CeKperapeM YYeHOro coBeTa B COOTBeTcTBHH C llomoxermeMm 00
Yuaenom coete VIBP PAH.

3. Bri6ops! nupexropa UBP PAH

HupexTop uzbupaercs komtekrusoM UBP PAH u3 uucia xkagaunaTyp, COrIacoBaHHBIX €
IIpesummymom Poccuiickolt akageMuy HayK, OJOOpEHHBIX KOMHUCCHEH IO KaIpOBBIM
Bompocam Cosera mpu [Ipesunente PO mo Hayke M 0Opa3oBaHMIO UM YTBEPKIEHHBIX
Muno6prayku.

Br160pBI TPpOBOASTCS IPH HAIWYNY HE MEHEE IBYX KaHAHIATOB.

ITomrMoO BBIIBHHYTHIX YUYEHBIM COBETOM, K BBIOOpaM JOIIyCKAarOTCs KaHIUAATHL,
BEIZIBUHYTHIE HE MEHee ueM TpeMs wieHaMu Poccuiickoit akagemMun Hayk.

Bribopsl mpoBomsaTcs B CpoK, He mpeBbmmaronmmii 30 KaJleHZapHBIX THEH cO JHS
yTBepxaeHISI MUHOOpHAYKH KaHAUAATYDP Ha NOKHOCTH nupektopa IBP PAH.

Jns mposenenus Bei6opor nupekropa UBP PAH B cpok He mo3nHee gem 3a 10 (mecsTs)
KaJICHNApHBIX JHEH OO0 JaThl NpPOBENCHHsS BHIOOPOB YUeHBIH coBeT (QopMHpYyeT
n3bupaTenbHyro Komuccuro u3 gucia pabotaukos UIBP PAH B coctaBe 5 (maTH) 4enoBex,
a TaroKe M30HUpaeT mpeaceaTeNs U CeKpeTapss KOMUCCHH.

B nonmaoMo4ns n30upaTenbHON KOMHCCHM BXOJIAT CIIEAYIOIINE BOIIPOCHI:
OCYIIECTBIIEHHE KOHTPOJIS 3a COOMIOIeHNeM IipaBa Ha ydactue padotaukoB UBP PAH B
BBIOOpax ¥ 3a HEBMEIIATETFCTBOM IIOCTOPOHHUX JIHII B IPOLIEyPY TOJIOCOBAHUS;
paccMmoTpeHue xkanob (3asBlIeHHl), Kacarommxcs W30HpaTeNsHOro Ipolecca, Hu
BBIHECEHHE PEIICHUH IT0 TAKUM XKajno0aM (3asBICHUIM);

COCTaBIIeHHE U INpezcTaBiieHue YueHoMy coBeTy MIBP PAH mportokona o pesynbTarax
BEIOOPOB TUPEKTOPa;

OCYIIECTBIIEHME  HHBIX  IIOJIHOMOYMH B  COOTBEICTBHH C  (eaepaibHBEIM
3aKkoHOHarenbcTBOM, Y craBoM BP PAH u macTosmum IlonoskeHueM.

M36uparenbHy!0 KOMECCHIO BO3INIABILIET IIpeNCeNaTelb, OIPEeNeILIomuid QyHKIHA
WICHOB KOMHCCHM M OpraHM3yIOIIUi paboTy KoMuccuu. Pemenus w30upaTenbHON
KOMHCCHH IPUHUMAIOTCS  KOJUISTHAJIBHO, OONBIMIMHCTBOM OT  YCTaHOBJICHHOMH
YHCIIEHHOCTH KOMHUCCHH.

ITomomuuk nupexTopa no kanpam MIBP PAH npexacrasiser B n30upaTeIbHYIO KOMUCCHIO
HE Io3fHee 4eM 3a 5 (IaTh) paboumx ITHEH JO NaThl MPOBENEHES BHIOOPOB CIHUCOK
pabotauxoB VIBP PAH, ¢ xotopsmmu VIBP PAH 3aximrodeHs! TpyAOBBIE JOTOBOPHI (aiee
— «CIHCOK PabOTHUKOBY»), U YTOYHEHHBIM CIHCOK PaOOTHHUKOB Ha JaTy IPOBEICHHUS
BEIOOPOB.

O nate, BpeMeHH W MecTe IPOBEICHUSI BBIOOPOB H30MpaTebHas KOMHCCHS OIOBEIIaeT
koektus MIBP PAH He mo3msee yeM 3a 5 (mATh) KaJeHOApHBIX JHEH OO IaThl
IPOBENECHHUS BEIOOPOB IIyTeM Pa3MEINEHUs II€YaTHRIX MaTePHAIOB Ha HH)OPMAIIMOHHBIX
creanax VMIBP PAH, yBemomieHus pyKOBOAWTENEH CTPYKTYPHBIX IIOJpa3JIeiICHHUIH,
pasMemeHus oObsBieHMM Ha oduimansHOM caiite IBP PAH B wunbopMmanuoHHO-
TEJIEeKOMMYHUKAIIMOHHOM ceTH HTepHeT.

W3buparenbHas KOMHCCHS YTBEPXKIAeT YTOYHEHHBIM Ha JaTy NPOBENEHHS BEIOOPOB
CIHCOK JUIS TOJIOCOBAHUSA, ITOATOTABIMBAET OIOJUICTCHH IJI IMPOBEICHHS I'OJOCOBAHUS,
obecnedrBaeT IpPOBEIEHHE TOJOCOBAHUS B JICHb BBIOOPOB B YCTAHOBJIEHHOE BpEMH,
obecneyrBaeT HEBMEINATENGCTBO IIOCTOPOHHMX JIHMI[ B IPOLEAYPY TOJOCOBAHHUS,
OCYIIECTBIIET IIOJCYET uYHMcia pPaOOTHWKOB, NPHHSBIIHX YYaCTHE B T'OJOCOBAHHH,
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OCYIIECTBIIIET IIOACYET TOJOCOB, IOJAHHBIX 3a KaHAMIATOB, COCTaBIAET IIPOTOKOII
3aceqanus W30UpaTeIbHON KOMICCHH, HoKIanpBaeT Kowiektury IBP PAH pesynsrars!
II0/ICYeTa FOJIOCOB.

B nenp rosnocoBanus Ha cobpanum koiuiektuBa VIBP PAH moryt mpucyTcTBOBaTh B
KadecTBe HabmroqaTeNnell yIoIHOMOYEHHBIE IIpeIcTaBUTeTd MIUHOOpHAYKH.
W30upaTenbHas KOMHCCUS B J€Hb TOJIOCOBaHMS PETUCTPUPYET YIACTHUKOB T'OJOCOBAHUS
IIpH OpEeNbSIBICHUN JOKYMEHTA, YIOCTOBEPSIOMETO JIUYHOCTh, ¥ BBIIAET KaXKIOMY IIOJ
pocuch ONIWH wu3OuMpaTenbHEBI OroyutereHb. (OOpaszer; OOJIETEHs MPUBEACH B
ITpunoxennu Ne 1 x HacTostmemy [lonoxenwuro.

BrommeTeHN HW3rOTaBNMBAIOTCS IO PACIOPSDKEHUIO IIpencedarelis H30mparensHOH
KOMHUCCHH He TI037THee UeM 3a 5 (IITh) KaJeHIapHBIX THEH 0 1aThl IPOBeIeHUs BEIOOPOB
nupextopa UBP PAH.

Uucmo M3roTOBICHHBIX OIOJUIETEHEH MOJDKHO OBITH paBHBIM dHCily paboTHEHKOB KMBP
PAH. B mpaBoM BepxHEM YTIy OIOJIETEHs CTaBSITCS MOAMMCH IIpeiceIaTelIst U CEKpeTaps
n30HpaTeNbHOM KOMECCHHM, KOTOpBIe 3aBepstorcs medarbio VIBP PAH (3aBepennsle
OrosteTeHn). 3aBepeHHbIe OIOJUIETEHH SBISIOTCS JOKYMEHTAMH CTPOTOH OTUYETHOCTH.

B Orommerens Ui TOJIOCOBaHUS BKIIOYAIOTCS B aipaBUTHOM IOPSIKE BCEe KaHIAWAATEHI,
YTBEp)KIEHHBIE B YCTAHOBICHHOM IOpsiake MUHOOpHAYKH.

Ilpy mozxcuere TrolOCOB YYHUTHIBAIOTCS TOJNBKO 3aBEPEHHBIE HAJIEXaIuM 00pazoM
6romterenu. HesaBepeHHbIE OIOJUIETEHU IIPH MTOJICYETE FOJIOCOB HE YUUTHIBAIOTCS.

B nesp BHIOOpOB KaHIUAAaTaM Ha JOJDKHOCTb IHPEKTOpa IIPEAOCTABIIIETCS IIPABO
M3JI0)KATH OCHOBHBIE IIOJIOKEHMsI IporpamMmbl pasputus VIBP PAH wu oTBeTHTh Ha
BOIIPOCEI paboTHHKOB HMHCTHTyTa. IIporpammsr passutus VBP PAH pasmemarorcs Ha
carite UIBP PAH B MHTepHETE 1TOCHE YTBEPXKICHUS KaHAUIATOB Ha JOJDKHOCTD JHPEKTOPA
Muno6pa3BuTHS 10 POBEICHHS BEIOOPOB TUPEKTOPA HHCTUTYTA.

Bri6ops! mupexropa IBP PAH npoBoasTCcs TUYHBIM TaifHBIM T'OJIOCOBAHUEM.

Bronnerens 3amonHseTCs IMyTeM MPOCTaBlIeHUs pabOTHUKOM JIOO0TO 3HaKa B KBaipare,
OTHOCSINEMCS K KaHTUAATy, B MOJB3Y KOTOPOTO chesiaH BBIOOp. BroiuiereHs, B KOTOpOM
3HaK IpocTaBiieH OoJiee 4eM B OJJHOM KBaJipaTe WM He IMPOCTABJIEH HU B OJTHOM KBajpare,
CUHTaeTCs HeleHCTBUTEIHHBIM.

3anoIHEHHBI OI0IeTeHh paOOTHUK OIyCKaeT B OII€UYaTaHHYIO YPHY IS TOJIOCOBAHMUS.

4. Iloxcuer rosrocons

Ilocme 3aBepmeHWs TIOJOCOBaHUS WIEHB H30MPATEIHHOM KOMHCCHH ITOJCYUTHIBAIOT
HEHCIIONIb30BaHHBIE OIOJUIETCHH, KOJMYECTBO KOTOPBIX BHOCHTCS B IPOTOKOI.
Hencnons3oBaHHBIE M HCIIOPYECHHBIE OIOJIIETEHH 3alI€9aThIBAIOTCS B OT/ICTHHBIN KOHBEPT.
Ilomcyer romocoB 1oOcCie OKOHYAHWSA TOJOCOBAHUS OCYINECTBISIETCS  WICHAMH
u3buparenbHOM  KoMmmccwH. [lpw  momcdeTe TrojOCOB  MOTYT — IPHCYTCTBOBATH
YIIOJTHOMOYEHHEIE MTPECTAaBATETH MUHOOPHAYKH.

Pesynpratel mojcuera roiocoB O(GOPMISIOTCS B BHAE IPOTOKONA H30HpPATENBHOM
KOMUCCHH, KOTOPBI JIOJDKEH COJAEPKATh CIICAYIOIINE CBESICHU:

MECTO IIPOBEIEHHUs BEIOOPOB;

JIaTy TOJIOCOBAHHUS;

obmee umcno pabotHukoB VIBP PAH, BHECEHHBIX B CIHCOK pPaOOTHHKOB, YHCIIO
3apETUCTPUPOBAHHBIX YJACTHHKOB TIOJIOCOBaHUS, oOOINEe YHCII0O HW30MpaTEeNbHBIX
Oro/teTeHel, uYmcno OloUieTeHed, BBIHAHHBIX yYaCTHHUKAM TOJIOCOBAHES, YHCIIO
IEHCTBUTENBHBIX OIOJUIETEHEH, 4YHCII0O HEOCHCTBUTENBHBIX OIOJUIETEHEH, UYHCIIO
Olo/UleTeHel, BBINAHHBIX B3aMEH FHCIOPYEHHBIX, UHCIIO TOJIOCOB YYaCTHHKOB
rOJI0COBaHMs, ITONAHHBIX 32 KKIOI0 U3 KaHIWIATOB, BKIIOYCHHBIX B JICHCTBHUTEIBHBIC
OromieTeHd; (aMWIME W WHAOWANBl Ipefcelarelis, CeKpeTaps M BCEX WIEHOB
n30UpaTeTbHON KOMHUCCHH;



4.4.

4.5.

4.6.

4.7.

4.8.

4.9.

4.10.

JIATy ¥ BpeMsI TOAMMCaHUsI TPOTOKOJIA.
[Tocrne moacyeTa roI0coB CEKpeTapeM H30MpaTeNbHOM KOMUCCHH 0()OpMIIIETCs IIPOTOKOIL.
IIpoTroxon u30HpaTensHOM KOMHCCHH C pe3yiIbTaTaMH TOJIOCOBAHUS IIOANHCHIBAETCS
BCEMH WIEHAMH W30MpaTeIbHONH KOMECCHU C IPOCTABICHHEM JaThl M BPEMEHH €I0
TIOATIMCAHUS.

Oco0ble MHEHHUS WICHOB H30MpaTeIbHOW KOMHUCCHY, IIPH MX HAJIMYUU, IPHOOINAIoTCA K
MIPOTOKOITY H30UpaTETHHON KOMUCCHH KaK €ro HeoTheMJIeMasl 4acTh.

Ha ocHOBaHWH mNpOTOKONAa H30MPATENBHOM KOMECCHH O(OpMISeTcs IIPOTOKON O
IIPUHSATUH peIeHus o BeIbopax mupexropa kourektusoM VIBP PAH B 1ByxX sK3emiuapax,
KOTOPBIA YTBEPKIAETCS IpencenareneM Yaenoro copera IBP PAH.

OpnuH 3K3eMIUISp MPOTOKOIA (BEIIUCKY U3 TIPOTOKOJA) B TeueHUe 5 (TSTH) KaIeHIapHBIX
JTHEW cO THS IPOBENCHHS BRIOOPOB HampaBisieTcss B MUHOOpHAYKH.

Ilocne mampaBneHus mpoTokoia B MunoOpHayku pemenune kojuiektuBa UBP PAH o
BEIOOpax aupexTopa myosmKyercs Ha odpunmansaoM caiite UBP PAH B madOpMaIinoHHO-
TEJIEKOMMYHUKAIIMOHHOH cetu IHTEpHET.

JoxymeHTanus u30MpaTenbHOM KOMHCCHH, BKJIIOYas TIPOTOKON W30OHpaTenbHON
KOMHUCCHH, SK3EMIUIIP MPOTOKOIa, odopmirstromero pernenue kosurektusa VIBP PAH,
OIOJIIETEHH, CIIUCOK paOOTHHUKOB ITEPENAIOTCS IPEeICeAaTeIeM N30UPATENEHON KOMUCCHH
ydeHoMy cekpetapro IBP PAH.

VYkasagHas NOKyMEHTaUMs ¥ OIOJUIETeHM IIOJJIeXaT Ilepelade IO akTy Ha XpaHeHue B
apxus VIBP PAH u xpaneHUIo B T€UeHUE CPOKA, YCTAHOBIEHHOT O 3aKOHOAATENHCTBOM PD.



[Tpunoxenne Ne 1
k Ilomoxenuto o BEIOOpax
mupexTopa IBP PAH

Obpasey uzdbupamenvrozo drJ1emens
IIpencenarens u3dupaTeIpHON
KOMUCCUH

(DVIO)

CexpeTtaps U30UpaTENEHON KOMHCCHUU

(DUO)
M.IL.

N3BUPATEJILHBIN BIOJUIETEHD
IJIS1 TAHHOTO FOJI0COBAHUS 110 BHIOOPAM JTUPEKTOPA
®enepabHOr0 rocyIapCTBEHHOI0 OIOIPKETHOTO YUPEKISHUs HAYKH
HucTuryT BocTouHBIX pykonuceii Poccniickoii akagemun Hayx (UBP PAH)

JdaTta BHIOOPOB « » 2020 r.

PHO xanangaTa IIpeacraBasiemasi No3ULHS PesyabTat rosiocoBanust
Ha JIOKHOCTb JHPEKTOpa

ITonnoa Vipuna ®enopoBHa Hupexrop IBP PAH

Bypmuctpor Cepreii Jleonunnopud Hupexrop UBP PAH

BroyuleTeHs He MOANMCHIBAacTCS. [ 010COBaHIE OCYINECTBISETCS IyTEM IIPOCTABIEHHS TIFOOOTr0 3HaKa
B KBa/ipaTe CpaBa OT haMUIMU KaHAKIATa, 32 KOToporo BEI rosocyere. BrojuieTeHs, B KOTOPOM 3HaK
npocTaBieH Oojiee 4eM B OJHOM KBaJpaTe WIH HE MPOCTABJIEH HH B OJHOM KBaJ([paTe, CUATAETCS
HEACHUCTBUTEIbHEIM.




